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Preparation for the academic job market

Create and use opportunities to:

@ Participate in conferences.
@ Give and attend talks.

@ Meet seminar speakers, visitors, conference participants, talk about
your and their research.

@ Build your own network of contacts, go for lunch or dinner with
seminar speakers and colleagues.

@ Seek teaching opportunities and document your teaching, work with
undergraduates over the summer.
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Job advertisements for academic positions

Mathjobs: http://www.mathjobs.org/
SIAM: http://jobs.siam.org

Europe: https://euromathsoc.org/jobs
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Application package for academic positions

Cover letter(s)
Curriculum Vitae

List of reference writers
Research statement

Teaching statement

Diversity statement

Ask your advisor for input. Ask a friend to proofread your application
materials carefully (in particular, if English is not your native language).
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Cover sheets in Mathjobs
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Cover letter

Use the cover letter to introduce yourself.

Position you are applying for.

Current affiliation and position.

Area of interest.

Specific professional interest you may have in the institution.

Faculty with whom you expect to interact and work.

Personalize the cover letter (if feasible).

Liberal arts colleges sometimes read cover letters closely to decide whether
you are a good fit for their faculty position.
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What goes on a CV?

The optimal order for elements depends on the job you're applying for.
List the most important information first!

Contact information
Academic positions
Education

Awards & Honors
Grants

Publications
Teaching
Presentations

Service

Other work experience, computer skills, ...
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Reference writers

Usually three to four letters, one addressing teaching.

Letters of recommendation are very important; many reviewers read them
before your research statement! Think carefully about whom to ask:

@ Referees should know you and your work well enough to make a
meaningful, sound judgment.

o If possible, ask referees who are well known in their field and
preferably from different places

@ For the teaching letter, ask somebody whom you worked with as a
TA,; if you taught a course as a lecturer, ask an appropriate faculty
member to visit one of your classes to help them write a letter.
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Practical tips

Ask your letter writers early, give them plenty of time to submit. Most
faculty require a month to write a strong letter. Keep in mind that some
faculty write upwards of 40 letters a year, concentrated in the fall.

Provide letter writers all the information they will need to write: your CV
and research statements, papers and preprints, and possibly draft work if
this is relevant. For teaching letters provide lists of courses taught, course
evaluations, and possibly materials from your classes.

Letter writers appreciate receiving the list of schools where you'll be

applying in advance. This is important if letters have to be uploaded
individually.
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Research statement

@ First part should be accessible to a general mathematical audience.
@ Put your research interests into a broad perspective.
@ Address your current and future research interests in more depth.

@ For future research projects, find a good balance between concrete
problems that you wish to work on and your long-term vision.

Have fellow students, advisers, mentors, read them.

Keep in mind that the shorter a statement, the higher the chance that it
will be read.
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Teaching statement

Be concise, concrete, and clear!
What are your objectives as a teacher?
How would you teach to achieve your goals?

If you have taught, describe activities and techniques you have used with
your students, as an instructor or TA.

Aspects to consider: testing or evaluation of students, experience with
pedagogical methods like flipped classrooms, courses you might like to
offer as a faculty member, and examples of how you responded to
feedback.
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Diversity statements

Diversity statements are not required at all universities.

They are used in different ways. some searches — especially for
interdisciplinary hires cutting across departments — use these as an initial
screening tool. In these cases, the institution may have a general rubric for
evaluating them; these can sometimes be found online. Other departments
evaluate these later in the review process to gauge a candidate's
contributions to training and mentoring.

Aspects to consider for your statement: reflections on your personal
experiences, concrete examples of things you have done to support a
diverse academic community, contributions you might make as a faculty
member.
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